Checklist for Documents — Residential

Checklist for Documents — New Lease
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RESIDENTIAL
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1. Original Passport along with valid Visa of tenant and
copies of passports with valid visas for all occupants

2. UAE Identity Card of tenant

3. Copy of Marriage certificate for Expatriate (if
applicable), family book for UAE National

4. Proof of Income -
= Salaried Employee: Personal bank statement (3
months) OR salary certificate OR Pay-slip of the
tenant
= Business owner: Business and personal bank
statement (3 months) and valid trade license

5. Cheques drawn in favor of "Abu Dhabi
Commercial Properties" OR "ADCP" for amounts
indicated overleaf, issued on the account of tenant
or business

In addition to the above list,

6. In case tenant is a Company/Establishment -
= A letter from the Company/Establishment
mentioning the name of the occupant
= Valid Trade License
= QOriginal Power of Attorney (POA)
= Copy of Passport with valid visa and Original
UAE Identity Card of the POA holder in case POA
holder comes personally
OR
= Copy of Passport with valid visa and copy of
UAE Identity Card of POA holder
= Original Authorization letter from POA holder
to collect the contract and valid proof of ID
card

7. If the cheque is drawn by the

company/establishment for an individual tenant

= Original No Objection Certificate (NOC) from the
company for issuance of the cheque for the rent
payment (including details of cheque)

= Copy of Valid Trade License of the company

= Copy of Power of attorney (POA)

= Copy of Passport and Original UAE Identity Card
of the POA holder/Owner of the company in case
POA holder/Owner comes personally
OR
Copy of Passport with valid visa and copy of UAE
Identity Card of POA holder.

8. For a customer with an expired residence visa
requesting for visa renewal/issuance purpose,
= A letter from the sponsor informing that the visa
renewal is under process
= Copy of immigration paper
Eligibility Criteria:
Unmarried individual not staying with first blood
relatives would not be allowed to take up a unit of 2
or more bedrooms.
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For any further information or query, please contact us at contact@adcp.ae or call us on +971 2 4067444
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Checklist for Documents — Residential

Checklist for Documents - Lease Renewal @
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. Original Passport along with valid Visa of tenant and
copies of passports with valid visas for all occupants

2. UAE Identity Card of tenant

3. Copy of Marriage certificate for Expatriate (if
applicable), family book for UAE National

4. Copy of Utility bill (Mentioning the premise id)

3]

. Cheques drawn in favor of "Abu Dhabi
Commercial Properties”" OR "ADCP" for amounts
indicated overleaf, issued on the account of tenant
or business

6. In case tenant is a Company/Establishment -
= A letter from the Company/Establishment
mentioning the name of the occupant
= Valid Trade License
= Original Power of Attorney (POA)
= Copy of Passport with valid visa and Original
UAE Identity Card of the POA holder in case POA
holder comes personally
OR
= Copy of Passport with valid visa and copy of
UAE Identity Card of POA holder
= Original Authorization letter from POA holder
to collect the contract and valid proof of ID
card

7. If the cheque is drawn by the

company/establishment for an individual tenant

= Original No Objection Certificate (NOC) from the
company for issuance of the cheque for the rent
payment (including details of cheque)

= Copy of Valid Trade License of the company

= Copy of Power of attorney (POA)

= Copy of Passport and Original UAE Identity Card
of the POA holder/Owner of the company in case
POA holder/Owner comes personally
OR
Copy of Passport with valid visa and copy of UAE
Identity Card of POA holder.

8. For a customer with an expired residence visa
requesting for visa renewal/issuance purpose,
= A letter from the sponsor informing that the visa
renewal is under process
= Copy of immigration paper
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For any further information or query, please contact us at contact@adcp.ae or call us on +971 2 4067444

2/3



Checklist for Documents - Lease Transfer

Checklist for Documents — Residential
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RESIDENTIAL
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1. Original valid proof of ID for Transferor

2. Original Passport with valid visa for Transferee and
all the occupants

3. Original UAE Identity Card for transferee

4. Copy of Marriage certificate required for
Expatriate (if applicable), family book for UAE
National

5. Copy of Utility Bill (Mentioning Premise ID)
6. Original tenancy contract if valid

7. Personal Cheques with payment amount drawn in
favor of "Abu Dhabi Commercial Properties” by
the transferee

8. In case of transfer from company to employee,
additional documents required are:
= NOC letter for transfer (clearly indicating action
on deposit and any other balance amounts
available under the contract if any & the transfer
date)
= Copy of trade license
= Copy of Power of attorney
= Copy of Passport with Visa (Valid) for the POA
holder OR Original passport if the POA holder
comes personally
Eligibility Criteria:
1. Transferable only to first blood relation (spouse,
son, daughter, father, mother, brother or sister) or
from company to its employees

2. For individual transfer, transferor & transferee to be
present at ADCP (Not applicable to company to
employee transfer)

3. Unmarried individual will not be transferred to a flat
with more than 2 bedrooms unless he/she is staying
with family that is first blood relation
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For any further information or query, please contact us at contact@adcp.ae or call us on +971 2 4067444
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